Instructions for Accessing the Online Rotation Management System
The Online Rotation Management System allows you to update contact information, view lists of rotation students, evaluate students, and obtain forms or other documentation needed for rotation administration.

Logging in to the System

To login to the system, go to https://www1.ems-webs.com/oklahomast/
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Type in your User ID (firstname.lastname---all lower case) and Password (the first time you login the password will be “Password” with a capital “P”).

When you login the first time, you will be asked to change your password.  To do this, enter a new password and then enter the same password again for the confirm password and click Change Password.  
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Password Change
User ID: Machelle Davison
New Password:

Confirm Password:
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You will see a confirmation page (shown below).  Click Continue.
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You will be taken to the main Home screen (shown below).    
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Currently, only certain areas of the system are in use.  Please refer to the table below for a list of areas:

	Areas in Use
	Areas Under Construction

	Home
	Address Request

	Update Profile (only add info not change)
	Activity Logs

	Evaluations
	Forms & Documents

	Password
	Select Site

	Rotations
	


NOTE:  If you are not prompted to change your password when you login for the first time,  you can change it at any time by clicking on Password on the left menu and following the instructions for changing your password below.

Changing Your Password

To change your password, click Password on the left menu as shown below.
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Enter a New Password then enter the same new password in the Confirm Password field.  Click Change Password.  You will receive a confirmation.  Click Continue to return to the Home screen.

Updating Profile Information
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, you can add a second email address or cell phone number to your contact information as shown below.  Just fill in the appropriate space and click Update.  You will receive verification that your profile was updated.  Click Continue to be taken back to the Home screen.
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Completing Student Evaluations
To complete an evaluation for a student or several students, click on the Evaluations link located on the left menu as shown below.
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You will see a list of students.  Click the Edit link next to the student that you want to evaluate.  This will take you to the evaluation form as shown below.  All fields are required so you must answer every question.  Read each possible response carefully before making a selection.
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Student: Elizabeth TESTSTUDENT
Activity Logs Clerkship Type: Required - Clinic
Rotation Dates: 7/1/2008 - 7312008
Site Name: Jane TESTPRECEPTOR
Foms & Documents Create Date: 7/30/2008 13024 P\
Last Updated Date: 7/30/2008 1:3024 P\

Evaluations

Password
THIS EVALUATION IS BASED PRIVARILY UPON (check a5 many as apply):
Rotations
[Reading of patient write-ups
Select Site [ Observation of student doing historyphysical

[ Observation of student sith patent and o fanily members
[ Observation of tutoral performance
[ Observation of student doing procedues
[ Observation of student's case presentations
[ Observation at attending rounds
[tnput gained rom others sbout students perfomance
[Direct iscussion of patent assessment an'or planning
Other:

In the following sections, please read each description and check the one that most accurately reflects the student’s level of
performance.
HISTORY TAKING
(© Consistently misses essential information. Poor organization, accuracy, and/or ineffective questioning techniques.
Difficulty responding to non-verbal cues.

© Occasionally misses key information. Some deficits with organization and accuracy. Needs improvement in questioning.
technique and sensifivity to nonverbal cues.

© Generally accurate and complete enough to identify key problems. Misses less crtical information, but only on
complicated patients. Generally able to respond to non-verbal cues. Appropriate for level of training.

(© Most often gathers complete and accurate history. Characterizes problems in depth, uses effective questioning
technique, and responds well to non-verbal cues.

(© Takes consistently complete, accurate, and efficient history, even on the most complicated patients. Highly organized
and poised. Consistently demonsirates superior use of questions. Always responds effectively to patient affect and
non-verbal cues.

© Not enough infomation to assess.
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You will have three options at the bottom of the screen (shown below): 1) Save as Work in Progress 2) Complete and 3) Print.  Save as Work in Progress will allow you to go back and edit or update the evaluation at any time before submitting as the final copy.  Complete is a final submission----no changes can be made after you click complete.  Print allows you to print the evaluation.
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Home
- Please explain your reason for assigning this score:
Evaluations
OSTEOPATHIC MANIPULATIVE SKILL

Foms & Documents

© Never does osteopathic manipulative treatment or considers doing 2 structural exam.
Password
Rotations © Occasionally performs a cursory osteopathic structural exam and does non-specifc osteopathic manipulation.
Select Site

© Often assesses patients for musculoskeletal tendemess, asymmetry, range of motion restrictions and tissue testure

changes. Eshibits ability to perform basic osteopathic manipulation.

(© Consistently assesses patients for musculosksletal tendemess, asymmery, range of motion restrictions and tissue
testure changes. Most often makes a somatic diagnosis and chooses an appropriate osteopathic manipulative
treatment. Perfomms osteopathic manipulative treatment with specificity and localization.

(© Consistently performs thorough osteopathic structural exam. Demonsirates superior abiliy to make a structural
diagnosis and choose a manipulative treatment thatis specifically suited for that diagnosis and the patient’s condition.
Eshibits excellent skilin performing specific osteopathic manipulation.

© Not enough infommation to assess.
Please explain your reason for assizning this score:

NON-COGNITIVE EVALUATION: In your opinion, are there any behavioral or ethical problems that would impair this
studentin future performance as a physician?

Please esplain:

Rate this student on Reliability, Responsibilty, Judgment, Respectful Behavior, Honesty, Integrity, and Emotional Stability.

O Satistactory
O Needs Inprovement (Requies Academic Standards Mesting)
Sunmary Conments:

Please provide specific information regarding the student's performance. This section is especially important f the student’s
evaluation s above or below your expectations for their developmental stage. These comments may be used in the Dean’s.
Letter whichis part of the student's residency application.
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Getting a List of Student on Your Rotation

You can login to the system and print a list of your rotation students by selecting the Rotations link from the left menu as shown below.  This will give you a list of students and the rotation they are assigned.
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